Team Secretary Communication Template (4) 
Request a revised survey schedule and or additional participants based on reading of accreditation materials (this is not always required)

[bookmark: _GoBack]Dear [Faculty Accreditation Lead]:

Attached is the current draft visit schedule, with changes highlighted. Please make sure that the session locations are included on the schedule and that the names and titles of participants are correct. 

Thank you.

Sincerely,

Team Secretary

